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Cascade Chapter
Of the

Society of Fire Protection Engineers

By-Laws

Article B-1 Chapter Goals

Section 1. 
These by-laws are established to guide and assist the Executive Committee in carrying out the objectives and duties established by the Constitution of the SFPE Cascade Chapter.

Article B-2 Membership

Section 1.
The Executive( Second Vice President ) shall establish a method to keep informed of applications for membership and approvals thereof that may be submitted to the Society.

Section 2.
The Executive Committee shall develop and distribute an (annual) informational (membership) form which shall be completed by the Chapter members and supporting constituents as defined by the SFPE Cascade Chapter Constitution.
Section 3.
The Executive Committee shall monitor, investigate, and inform and/or reprimand any individual within its Chapter area who is reported to be using the SFPE name or insignia improperly.

Section 4.
The Executive Committee shall periodically review the membership and supporting constituent lists and develop methods to encourage SFPE membership and support.

Article B-3 Duties of Officers and Executive Committee

Section1.
It shall be the duty of the Chapter President to preside at all meetings of the Executive Committee, and to perform such duties as are normal for the office of President. The President shall call meetings of the Executive Committee as needed or by request of two or more members of the Executive Committee.

Section 2.
In the absence of the President, either the Vice-Presidents shall have the powers and prerogatives of the President. The chain of authority shall pass from the President to First Vice President to Second Vice President to Secretary to Past President. The (First)Vice-President shall have the primary task of coordinating and arranging speakers and facilities for periodic educational meetings of the Chapter.( Second Vice President shall have the primary tasks of membership renewals, Society memberships and new chapter membership promotion.) Duties shall be split as agreed to among them or as assigned by the President.
Section 3.
It shall be the duty of the Secretary to record all official actions of the office of Secretary. The Secretary shall be responsible for seeing that notices of meeting are issued. The Secretary shall keep a register of all members and supporting constituents. The Secretary shall record the actions and decisions of the Executive Committee. At least annually, the Secretary shall submit copies of the minutes of all meeting, a Chapter membership list and other data as requested to the Secretary-Treasurer of the Society of Fire Protection Engineers. This shall be accomplished by the outgoing Secretary as a last official duty.
Section 4.
It shall be the duty of the Treasurer to coordinate all financial matters of the Chapter. In this capacity, the Treasurer shall collect all dues and monies, issue receipts for monies received, and issue checks for all monies disbursed. The Treasurer shall keep records of all Chapter financial transactions, subject to review of the Executive Committee. The Treasurer shall present a Chapter financial report at each meeting of the Executive Committee. At least annually a Chapter financial report shall be presented at a Chapter meeting. The old Treasurer and newly elected Treasurer shall arrange for an orderly transfer of the books.

Section 5.
The President shall annually appoint an audit committee to review the records and reports of the Treasurer. The audit shall be accomplished prior to the Annual Meeting and the report of the audit committee presented at the annual meeting.
Section 6.
The Executive Committee shall meet at least quarterly (two times per year).
Section 7. 
A Majority of the Executive Committee shall constitute a quorum for conducting the business of the Chapter and the Executive Committee.

Section 8.
The administration and financial functions of the Chapter shall be vested in the Executive Committee.

Article B-4 Meetings

Section 1.
At the Annual Meeting, reports of the activities of the Executive Committee, officers, and the Chapter functions, along with future recommendations shall be presented to the Chapter. A copy of this report shall be forwarded to the Executive Director of the Society of Fire Protection Engineers within thirty days of the Annual Meeting of the Chapter.

Section 2.
A list of nominees for all officer positions shall be submitted to the Chapter at least thirty days before the date of the Annual Meeting of the Chapter.

Article B-5 Committees

Section 1.
The President shall appoint special or standing committees as necessary for accomplishing the objectives of the Chapter in an orderly manner.
Section 2.
The President shall appoint a Nominating Committee consisting of at least three Chapter members or constituents in good standing.

Section 3.
All Chapter committee appointments are subject to ratification by the Executive Committee.

Article B-6 Publications

Section 1.
The Chapter, at the discretion of the Executive Committee, may publish such technical papers, newsletters, bulletins, yearbooks, directories, and other publications as may be consistent with the objectives of the Chapter. Notices of meetings and other notices required by the Constitution and/or By-Laws shall be valid if published in a periodical publication regularly distributed to the Chapter membership and supporting constituents indicated in writing.

Section 2.
There shall be a Chapter publication issued regularly as a membership benefit.
Article B-7 Amendments

Section 1.
These articles may be amended at any regular or special meeting of the chapter by a two thirds vote of the Chapter members present. Proposals shall be submitted in writing to the Chapter Secretary at least 30 days prior to the meeting at which it is to be voted on. Proposals shall be distributed to the Chapter membership in writing at least ten days prior to the meeting at which the amendment is to be voted on.
Section 2.
By-law amendments shall be affective 30 days after voter approval.
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